
        
First United Methodist Church of Arroyo GrandeFirst United Methodist Church of Arroyo GrandeFirst United Methodist Church of Arroyo GrandeFirst United Methodist Church of Arroyo Grande    

    

Publicity FormPublicity FormPublicity FormPublicity Form    
 

Name of eName of eName of eName of eventventventvent____________________________________________________________________ 

 

Description of Description of Description of Description of eeeeventventventvent_____________________________________________________________ 

 

Special hSpecial hSpecial hSpecial highlightsighlightsighlightsighlights_______________________________________________________________ 

 

Group sGroup sGroup sGroup sponsoring ponsoring ponsoring ponsoring eeeeventventventvent________________________________________________________ 

 

For wFor wFor wFor whom is hom is hom is hom is tttthehehehe e e e eventventventvent __________________________________________________________ 

 

Date ofDate ofDate ofDate of e e e eventventventvent_______________Time o_Time o_Time o_Time of ef ef ef eventventventvent__________Set UpSet UpSet UpSet Up_________EndEndEndEnd________ 

 

Place of ePlace of ePlace of ePlace of eventventventvent___________________________________________________________________ 

 

Cost of the eCost of the eCost of the eCost of the event vent vent vent to pto pto pto participantsarticipantsarticipantsarticipants______________________________________________ 

 

Child Child Child Child ccccare are are are providedprovidedprovidedprovided   yes      no       

 

RegiRegiRegiRegistration stration stration stration ddddetailsetailsetailsetails_____________________________________________________________ 

 

RSVP/SignRSVP/SignRSVP/SignRSVP/Sign----uuuup p p p rrrrequiredequiredequiredequired       yes      no   Deadline Deadline Deadline Deadline_________________________ 

  

RSVP cRSVP cRSVP cRSVP contactontactontactontact/ Where/ Where/ Where/ Where___________________________TelephoneTelephoneTelephoneTelephone____________________ 

 

Items Items Items Items to to to to bbbbring to ring to ring to ring to eeeevvvventententent__________________________________________________________ 

 

Where to take ItemsWhere to take ItemsWhere to take ItemsWhere to take Items__________________________________________DeadliineDeadliineDeadliineDeadliine_________________________ 

 

Leader of leadership team for eLeader of leadership team for eLeader of leadership team for eLeader of leadership team for eventventventvent    

Church Leaders____________________________________________________________ 

Guest Leaders______________________________________________________________ 

Contact Persons__________________________Telephone_____________________ 

 

To Be advertised As FollowsTo Be advertised As FollowsTo Be advertised As FollowsTo Be advertised As Follows (please Check boxes) 

  Monthly Newsletter    Sunday Bulletin Announcements  

 Letter to congregation  Telephone Contact 

 Post/Bulletin Board   Radio Spot 

 City Newspaper    Letter To UM Cluster Churches 

 Criswell Hall Display  Letter to area churches 

 Poster supplied for event  Letter to target group  

 Post on Church Sign   Circuit West (UM Publication) 



 

Other publicityOther publicityOther publicityOther publicity_________________________________ 

 

Transportation providedTransportation providedTransportation providedTransportation provided    yes      no  

 

Date of publicity releaseDate of publicity releaseDate of publicity releaseDate of publicity release________________________________________________________ 

 

Publicity photograph desiredPublicity photograph desiredPublicity photograph desiredPublicity photograph desired    yes      no  

 

Other information helpful in promoting this eventOther information helpful in promoting this eventOther information helpful in promoting this eventOther information helpful in promoting this event    

 

 

 
  

  
 

 

   
 

 

Persons submitting this formPersons submitting this formPersons submitting this formPersons submitting this form (print name) ______________________________________ 

 

SignatureSignatureSignatureSignature___________________________________________datedatedatedate_________________________ 

 

TelephoneTelephoneTelephoneTelephone (daytime)__________________________(evening)___________________________ 

 

   

For Communications Committee Use OnlyFor Communications Committee Use OnlyFor Communications Committee Use OnlyFor Communications Committee Use Only    

    
Date form was received to church office ______________________________________Date form was received to church office ______________________________________Date form was received to church office ______________________________________Date form was received to church office ______________________________________    

    

Received by (iniReceived by (iniReceived by (iniReceived by (initials)_________________Print Name_________________________________tials)_________________Print Name_________________________________tials)_________________Print Name_________________________________tials)_________________Print Name_________________________________    

 

 

Contact persons to follow up on this eventContact persons to follow up on this eventContact persons to follow up on this eventContact persons to follow up on this event    

    

Name______________________________________________telephone_____________________Name______________________________________________telephone_____________________Name______________________________________________telephone_____________________Name______________________________________________telephone_____________________    

    

Name______________________________________________telephone__Name______________________________________________telephone__Name______________________________________________telephone__Name______________________________________________telephone______________________________________________________________________________    

 

Name______________________________________________telephone_____________________Name______________________________________________telephone_____________________Name______________________________________________telephone_____________________Name______________________________________________telephone_____________________    

 

 

NotesNotesNotesNotes_____________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 


